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MOJOXXEHHUE
0 GHGIHOTEKE U 0 MOPSIIKE M0JIb30BAHMS OHOIHOTEKOH

1. O6mue no/10KeHH

1.1. Hacrosuee monoxenue paspaborano Ha ocHoBanuu QejiepanbHOro 3akoxa Poccuifickol
®enepaumu or 29.12.2012r. Ne 273-®03 «O6 obpasosannu B Pocchickoi denepanuny,
npukaza or 1 mapra 2004 r. Ne936 «O peanusauuu pEIICHHA KOJUICTHH MuHuCcTEpCTBA
obpasoBammst Poccun or 10.02.2004 r. Ne 2/2 «O6 OCHOBHBIX HANpPaBIECHHAX
COBEpIICHCTBOBAHUS /EATENBHOCTH OHOIHOTEKH YyYpeKAeHuH o0uero obpazoBanust PD»,
Hacrosiee nonoxenue paspaborano B coorBetcTBuH ¢ PI'OC, CaulluH, VYcerasom MOY
Ilyiickas cpeauss obeobpasosarenbHas mkosa Ne 1 (manee — OY).

1.2. BubnmoTeka obecieynBacT MpaBa YYaCTHUKOB 00pa3oBaTebHOrO mpolecca Ha OecIaTHoe
noJb30BanKe OHOIMoTeYHO-UHPOPMAIIHOHHBIMH PECYpCaMH.

1.3. O6ecrneyeHHOCTE OHOMHOTEKH y4eOHBIMH, METOJMYECKHMH H CIIPABOYHBIMH JOKYMEHTAMH
YyYHTBIBAETCS MPH akkpeauTanuu OV,

1.4. Llenu 6ubmuoTekn cooTHOCATES ¢ Hemsivu OY: hopmupoBaHue 0OLIeH KyJIbTYpPBI IHYHOCTH
o0yyaromuxcs  HA ~ OCHOBE  YCBOEHMs  00s3aTE€NpHOrO ~ MHHHMyMa  COJACpIKaHHA
061meo6pa3oBaTebHEIX POrpaMM, UX aJaNTallus K KH3HU B 00IeCTBe, CO3JaHHE OCHOBBI JUI
OCO3HAHHOTO BHIOOPA M MOCIEIYIOWIEr0 OCBOCHHsS MPO(ECCHOHAIBHBIX 00pa3soBaTENbHbIX
NMPOTPaMM, BOCIIMTAHHE TPAXKIAHCTBEHHOCTH, TPYJO/IOOUS, yBaXKEHHsS K MpaBaM H cBoboaam
yesloBeKa, JOOBH K OKpyskatoleil npupoje, Poaune, cembe, HopMHPOBAHHE 3710POBOTO obpasza
JKH3HH.

1.5. BuGnHOTEeKa PYKOBOJCTBYETCSI B CBOCH JEATENBHOCTH (eepalbHbIMA  3aKOHAMH,
ykasamu u pacnopsbkeHusMu [lpesusienra PO, NOCTAaHOBIEHHAMU M PACHOPSKCHHAMH
IlpaBuTenbeTBa P@® W MCHOJIHMTENBHBIX — OPraHOB — CyOBEKTOB PO, pemenusMu
COOTBETCTBYIOIIIEr0 ~ opraHa ynpaeieHus oOpasoBaHueM, YCTaBOM OY, HacTOALIMM
[Tonoxenuem.

1.6. JlestenbHOCT OHMONMOTEKH OCHOBBIBAETCS HA MPUHIMIIAX JIEMOKPATHH, TyMaHH3Ma,
o6IIeIOCTYTHOCTH, ~ NPHOPHTETa  OOLIEUETOBEUYECKHX — LIEHHOCTEH, TPaKIaHCTBEHHOCTH,
cBOOOIHOTO Pa3BUTHS JIMYHOCTH.

1.7. Tlopsa0K TOJB30BaHKs HCTOYHHKAMU MH(OPMAIHH, epeYeHb OCHOBHBIX YCIYT U yCIOBHA
X IpeaocTaBIeHus onpeensiores [lonoxennem o Gubnuorexe OV.

1.8. OV HeceT OTBETCTBEHHOCTh 3a JIOCTYITHOCTh H KayecTBO OMOIMOTEYHO-HHPOPMALIHOHHOTO
obcnyxHBaHUs OHOJIIHOTEKH.

1.9. Opranusamus 0OCTyKHBAHHSA YYaCTHMKOB 00pasoBaTENbHOIO Mponecca MpOM3BOAHTCA B
COOTBETCTBHHM C IIPABHJIAMH TEXHUKM O€30MaCHOCTH W IPOTHBONOXKAPHLIMH, CaHHTApHO-
TUTHEHUYECKUMH TPeOOBaHHAMH.

2. OcHoBHBIE 32124
2.1. O6ecneyenne yyacTHUKaM 00pa3oBaTeIbHOIO Ipouecca - 00y4alomuMes, Ne1arorniecKimM
paGoTHHKaM, pOaMTeNsM oOydaroluxcs - JOCTyna K HMHQOpPMAlH{, 3HAHHAM, HACAM,



KYJILTYPHBIM IIEHHOCTSM IIOCPEACTBOM  HCHOJIB30BAHHA OUOIHOTEUHO-MH(POPMALIMOHHBIX
pecypcoB OV Ha pasIMYHBIX HOCHTEISAX: OYMaKHOM (KHHKHBIH dona, POHJ MEPHOIUIECKUX
u3januii); MarHuTHOM (QOHZ  ayaMo- M BMJIOKACCET); uupposom  (CD-muckn);
KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) M MHBIX HOCHTEINIAX IPH YCIOBHH KOMILIOTCPH3ALHMH
OubnuoTexu.

2.2. BocnuTanue KyJbTYPHOTO H TPa)KJIaHCKOIO CaMOCO3HAHHA, IOMOILIbL B COUHAIH3ALNH
o0yyaroIerocs, pa3BUTHH €ro TBOPYECKOTo MOTEHLHAA.

2.3. ®opMHMpOBaHHE HABBIKOB HE3aBHCHUMOI0 OHOIMOTEYHOrO MONB30BATEI: o0y4eHHe ITOUCKY,
0T6OpY M KPHTHYECKOH OLleHKe HH(POPMALUK B COOTBETCTBUH C tpeboBanusmu OI'OC.

2.4. CoBeplIEHCTBOBAHHE MPEIOCTARIAEMBIX OHOIMOTEKOH YCIyr Ha OCHOBE BHEAPEHHMS HOBBIX
HH(QOPMAIMOHHBIX ~ TEXHOJOTHH H  KOMIIBIOTEPH3aIHH OuOIHOTEYHO-UH(POPMAITHOHHBIX
nponeccoB,  QopmupoBanue  komdoprHOH  OubimoTedHOH  Cpelbl  NpU  YCIOBHH
KOMIBIOTepU3anuu ONOIHOTEKH.

2.5. TononHeHHe ¥ coXpaHeHHe (OHIOB OHOIHOTEKH yueOHO-METOIMYECKHMH IIOCOOHAMM,
oTBevaomuM TpeGoBaHuaM peanu3auu HoBeX OI'OC.

3. OcHoBHBIE PYHKLHH

Jlnst peanu3alii OCHOBHBIX 3a1a4 OuOIHOTEKA!

3.1. ®opmupyer pona 6GUOIHOTEIHO-HHPOPMALHOHHBIX PECYPCOB IIKOJIBL:

- KoMIUleKTyeT (oHA  y4eOHBIMHM, XY/IOKECTBEHHBLIMH, HAYYHBIMH, CIPaBOYHBIMH,
MeJarorHuecKHMH M HAy4YHO-TIOMYJISIPHBIMHM JIOKyMEHTaMH Ha OyMaXHBIX M JJICKTPOHHBIX
HOCHTEJAX HH(OPMALIHH;

- OCYIIECTBIISET pasMelIeHHe, OPraHH3alMI0 H COXPAHHOCTh JOKYMEHTOB OHOIHOTEKH.

3.2. Opranusyer W BefeT crnpaBouHO-OubaMorpaduyeckuil anmapar: KaTanord, TeMaTHICCKHe
KapTOYKH, 3JIEKTPOHHBIH KaTauior;

- paspabarhiBaeT peKoMeHjaTelbHble OuOmHorpapuyeckue mOCOOMs  (CIHCKH, 0030pHI,
yKa3zaresiu  T. I1.);

- obecreunBaeT HHQOPMHPOBAHHE TONB30BaTeNeH 00 HHGOPMALHOHHON IPOYKIHH.

3.3. OcyuecTeisier 6uGMOTEUHO-HHPOPMALIHOHHOE 00CTyKUBAHHE 00y YaIOIIUXCS:

- NIpefoCTaB/IAeT HH(GOPMAHOHHEIE PECYPChl HA PAa3IMYHbIX HOCHTE/IAX HA OCHOBE H3YUeHHs HX
MHTEPECOB U HHGOPMALMOHHEBIX TOTPEOHOCTEH;

- CO37AeT YCJIOBHS JUIS PEATH3AllMM CAMOCTOSTENBHOCTH B OOY4CHHMH, [O3HABATEIILHOM,
TBOPUYECKOH AESTEIbHOCTH;

- oprauusyet o0y4yeHHe HaBBIKaM HE3aBHCHMOTro OMOIHOTEIHOrO MOJIB30BaTENs HH(pOpMaIH,

- COZEHCTBYET HMHTErpalMd KOMIUIEKCa 3HAHMH, YMEHHH M HaBbIKOB paboThl ¢ KHHMIOH H
uHpopmaLHei;

- OKa3bIBaeT HH(OPMAIMOHHYIO MOIEPXKKY B PEIICHHH 3a1ad, BO3HHKAIOMWIKX B IpoLecce HX
y4eOHOI1, caMmo00pa30BaTe/IbHON U JIOCYTOBO# J€sTeIbHOCTH,

- OpraHM3yeT MaccoBble MEPOIIPUSTHS, OPHEHTHPOBAHHBIE HA Pa3BUTHE oOLeH 1 YUTATEIbCKON
KyJIBTYpBI JIHYHOCTH, OKA3bIBACT COAEHCTBHE IpPH OPraHM3alii BHEYPOUHOH NEATENBHOCTH,
opranu3yeMoii B yciosusx peanusanuu ®I'OC;

- COJEHCTBYET 4EHAM MeJarorM4eckoro KouleKTHBa M agMuuucTpauud OY B opraHusaluu
00pa3oBaTeapHOrO Mpolecca U Aocyra 00yyaromuxcs.

3.4. Ocymecteiser OuOIMOTEYHO-HHPOPMAIIMOHHOE  OOCIY)KMBAHHE  MENArOrHYCCKHX
pabOTHHKOB:

- YJIOBJIETBOPSIET 3aMPOCHI, CBA3aHHBIE ¢ 00Y4EHHEM, BOCIIMTAHHEM H 3/[0POBLEM JICTCH;

- YJIOBJICTBOPAET 3aIPOCHI B 00JIACTH I1€[arOrHYeCKHX HHHOBAIIMH H HOBBIX TEXHOJIOTHiA;

- coeHcTBYeT MpodecCHOHANLHOM KOMIIETEHIHH, MOBBIICHHIO KBATU(HUKALMH, IPOBEICHHIO
aTTeCTALlUH;



- OpraHusyeT [JOCTYN K OaHKy Mefarora4eckoi undopMmalnK Ha MOOBIX HOCHTEIAX; IPOCMOTP
3JIEKTPOHHBIX BEPCHHl T1eJarOrH4eCKuX H3IaHui;

- OCYILECTBIISIET TeKylee HHPOPMHUPOBAHHE (0630pbl HOBBIX TTOCTYILICHHH H nyOIMKaui);

- c1o0cOBCTBYET MPOBEJICHUIO 3aHATHH 110 GOPMHUPOBAHHIO HH(POPMALIMOHHOH KyJIbTYPBIL.

3.5. OcymecTisier Gu6IMOTeHHO-HHPOPMALMOHHOE 00CITYKHUBAHHIE poauTenei obyyarmuxces:
- YHOBIETBOpSET 3anpochl IOJb30BaTeNeH M HHPOPMHPYET O HOBBIX MOCTYIVICHHAX B
GuGIHOTEKY, B TOM 4HCe criocobeTByomux peamsauuu PI'OC;

- KOHCYJIBTHPYET 110 BOIPOCAM OpraHM3al[i CeMEHHOTO YTeHHS, 3HAKOMHUT C uHopMaLHe 1o
BOCIIHTAHHIO JIETEH;

- KOHCYJIBTHPYET 110 BOIPOCaM y4eOHBIX H3AaHuH Ui 00ydalomHXCs.

4. Opranusauus AesiTe/;IbHOCTH OHOIHOTEKH

4.1. Crpyxtypa GubaHoTEeKH: a0OHEMEHT, YMTAILHBIN 3aJ1, XPAHHIIHIIC y4eOHHKOB.

4.2. bubnuoreuyHo-uH(GOPMAIIMOHHOE 00C/y)KHBAaHHE OCYUIECTBIICTCS B OCHOBC OubaMoTeYHO-
HH(QOPMALIMOHHBIX PECYPCOB B COOTBETCTBHM € YYEOHBIM M BOCHHUTATE/IbHBIM IJIAHOM HIKOJIEL,
MporpaMMaMH, NPOEKTAMH M IUIaHOM paboThl OMONMOTEKH TNpW HAIMYHH CPCACTE  HA
COOTBETCTBYIOMIEH cTaThe cMeThl OY.

4.3. Bubnuoreka BIpaBe MPeJOCTAaBIATH IUIATHBIE 61OIHMOTEUHO-HH(POPMALIMOHHEIE YCIIYTH B
cooTBeTcTBHH ¢ YcTaBom OV,

4.4. CroHCOpcKas IOMOINb, NOJMydeHHas OuOiMOTEeKOH B BHIAE UEJICBBIX CPEACTB Ha
KoMILIeKTOBaHKe (OHAA U 3aKylKy o60pyJ0BaHHsA, HE BIeYeT 3a COOOH CHUKEHHS HOPMATHBOB
1 aGCOMIOTHBIX pasMepoB (uHancupoBanus u3 6iopkera OY.

4.5. B memsx obecrneyeHHs MoJiepHU3anUH OMOIHOTEKH B YCIOBHAX uH(pOpMaTH3AIUH
obpaszoBanus, nepexosa Ha HoBble PI'OC u B npenenax CpeiCTB, BBUICIACMBIX yIPEAUTCIAMH,
QY obecneunBaet OUOIHOTEKY:

- rapaHTHPOBaHHBIM (HUHAHCHPOBAHHEM KOMILICKTOBAHHS 6ubiMoTeuHo-HHPOPMAIHOHHBIX
pecypcoB, MpeayCMOTpeHHbIX B OV

- HeOGXOMUMBIMH CITYKEOHBIMH M TPOM3BOJCTBEHHBIMH TIOMELICHHAMH B COOTBETCTBHH €O
CTpYKTypoil OMOJMOTEKM M HOpPMAaTHBAMH [0 TEXHHKE ©e30MacHOCTH  JKCILTyaTal(uu
KOMITLIOTEPOB (OTCYTCTBHE BBICOKOW BJIAXHOCTH, 3allbUICHHOCTH MOMELICHHS, KOPPO3HOHHO-
AKTHBHBIX TIPHMECEH WM 2JICKTPONPOBOAICH MbUIH) M B COOTBETCTBHH C MONOMKCHUAMH
CanlluH;

- COBpPEMEHHOW DIIEKTPOHHO-BBIYHC/IUTENBHOM, TeJIEKOMMYHHKAIHOHHOM, KOIHPOBAIbHO-
MHOYKHTEJIbHOM TEXHUKOM M HeoOX0AUMBIMH IIPOrPaMMHBIMH ITPOAYKTAMH,

- PEMOHTOM U CEPBHCHBIM 00CITy)KHBaHHEM TEXHHKH U oGopyioBaHust ONOIHOTEKH;

- GUOIHOTEYHON TEXHUKON H KaHUEIAPCKUMH NPHHALIEKHOCTAMH.

4.6. 0Y co3jaeT YCNOBMS JUIA COXPAHHOCTH Aanmnaparypel, 00OpYyNOBaHHs M HMYIICCTBA
6ubIMOTEKN.

4.7. OTBETCTBEHHOCTh 3a CHCTEMATHHYHOCTh M KAaueCTBO KOMIUIEKTOBAHHS OCHOBHOTO (oHma
GHOMMOTEKH, KOMIUIEKTOBaHHe yuebHOro oHaa B COOTBETCTBHH ¢ (heiepabHBIMH MEpeUHAMH
yueOHMKOB M yueOHO-METOJMYECKHX W3JIaHMH, CO3/laHAe HEOOXOMUMBIX ycIoBuit  Juis
NeSTeBHOCTH OHOIHOTEKH HECET THPEKTOP IIKOJIBI B COOTBETCTBHHU C Y CTABOM YUPEXKICHHS.
4.8. PexuM paboTBI GUOGIMOTEKH ONpe/eNseTcs MKOIbHBIM OHOIHOTEKapeM B COOTBETCTBUM C
npaBuIaMH BHyTpeHHero pacnopsaka OVY. llpu onpeie/eHud pexuma paboTel OUOIMOTEKH
IpeycMaTpUBaeTCs BbIIE/IEHHE:

- BpeMEHH JUI eKEHEBHOTO BBINOIHEHHs BHYTPHOUGIHOTEUHOI pabOThI;

- OJHOTO pa3a B MeCAIl - CAHMTAPHOIO JHS, B KOTOPBIA OOCIyXHBAaHHE 1oJip30BaTesledl He
NPOM3BOJUTCA;



4.9. B memsx obecrieyeHus panMoOHATBHOTO HCIOIB30BaHMS UH(MOPMALMOHHBIX PECYPCOB B
pabore ¢ geteMH OubnHOTEKA OV  B3aumojeiicTByeTr ¢ OHOIMOTEKAMH  JpYrHX
00pa3oBaTeIbHBIX yYPEKACHHH palioHa.

5. ¥npasnenune. Hltars:

5.1.Ynpasnenue GuOIHOTEKOH OCYINECTBISETCH B COOTBETCTBHM C 3aKOHOJATENBCTBOM P,
cyonexToB PO n mwrarueiM pacnucanuem OV,

5.2. Obmee pyKOBOJICTBO IEATENILHOCTBIO OHOIHOTEKH OCylIeCTBseT qupekTop OV,

5.3. PykoBoacTBo OGUGIMOTEKOH OCYIIECTBISET IIKOIBHBIA OubnmoTekapp, KOTOPBIA Hecer
OTBETCTBCHHOCTE B Ipe/iesiaX CBOCH KOMIETEHUUH nepej aupektopom OV, obyyarommmucs, ux
POIMTEIAMH 33 OpPraHM3allHI0 U PEe3yJIbTAaThl NEATENILHOCTH OWOJIMOTEKH, B COOTBETCTBHH C
(OYHKIMOHATBHBIMH 00s13aHHOCTAMH, 1PElyCMOTPEHHBIMH KBATH(HKALHOHHBIMH
TpeOOBaHMAMH, TPYJIOBBIM J0r0OBOpoM U Ycrasom OV,

5.4. llkonbupit OubianoTekapp HasHauaercs aupektopom OV, sBiIseTcs  4jieHOM
[IETarorH4eCcKoro KOJUIEKTHBA M BXOJUT B COCTAR neaaroruyeckoro cosera OV.

5.5. [llkoneHpiid  Gubnmorexapb — paspabaTblBaeT M NPEACTABISET  PYKOBOIHTEINIO
00111e00pa3oBaTeIbHOTO YUPEK/ICHHs HA YTBEPHIEHHE CIIEIYIOIIHIE JOKYMEHTHI:

- IOJIOJKeHHe 0 OUOMHOTEeKe, TpaBHiIa MOJIL30BAHUS OHOIHOTEKOIA;

- NIOJIOYKEHHE O IUIATHBIX ycinyrax OMOIMOTEKH (€C/IH TaKHE YCIYTH OKa3hIBAIOTCS );

- JIAHOBO-0TYETHYIO JIOKYMEHTALIHIO;

- IU1aH paboThI HA TEKYLIHI Io;

- aHau3 paboTel OHOIHOTEKH 110 HTOTaM TojIa.

5.6. PaborHuk OHOIHOTEKH MOMKeET OCYIUECTBJIATE  MENArOrH4YecKyr) JIeATEIHEHOCTb.
Cosmemenne  OGubIHOTEYHO-HH(YOPMALIHOHHOI " NeJaroruYeckod  JeATeJIbHOCTH
OCYIIECTBIIACTCS PAOOTHHKOM OMOIHOTEKH TONBKO Ha J0GPOBOJILHON OCHOBE.

5.7. Tpynosele oTHOmeHHs paborHuka Oubmmotekn u OY  peryaupyrorcs TPY/OBBIM
AOTOBOPOM, YCJIOBHS KOTOPOTO HE JOJIKHBI IPOTHBOPEUYUTE 3aKOHOAaTebeTBY PD o Tpyze.

6. IlpaBa u oGsi3anHOCTH OHOIMOTEKH

6.1. PaboTHHK OHOIHOTEKH HMEIOT TIPABO:

- CaMOCTOATENbHO BbIOMPaTh (OPMBI, CPECTBA H METOJbl OHOIHOTEYHO-HH(POPMALHOHHOTO
o0cityuBaHKs 06Pa30BATENBHOIO H BOCIHTATE/ILHOIO NPOLIECCOB B COOTBETCTBHH C IENSAMH U
3aavyamu, yKasaHHeIMH B YcTase OV u [Tonoxkenuu o 6ubanoreke;

- TPOBOIMTh B YCTAHOBJICHHOM MOPSIKE ONJIayMBaeMble (DaKyJIbTATHBHBIC 3aHATHS, YPOKHM H
KpY»KKH OubinoTeuno-6ubauorpapudeckux sHaHuii MHQOPMALHOHHOMN KYJIBTYPHI;

- ONPEJEIATh HCTOYHHKH KOMIUIEKTOBAHHS HH(OPMALIHOHHBIX PECYPCOB;

- U3BIMATh H PEANH30BLIBATH AOKYMEHTBI W3 (DOHIOB B COOTBETCTBHH C HHCTPYKLHEH 10 yyeTy
Oubnuoreunoro hona;

- ONPEICIATE B COOTBETCTBHH C IPaBUJIaMH II0Jb30BaHHA OHONHOTEKOH, YTBEpIKICHHBLIMH
pyxoBonuteneM OV, u mo cormacoBanuio COBETOM IIKOJIBI BHBI M pasMepbl KOMIICHCAI[HH
yuiepba, HaHECEHHOTO 110JIb30BaTENAMH OUOIHOTEKH;

- BHOCHTb NPEUIOKCHHA THpEeKTOpy OV 1o COBEPIIEHCTBOBAHHIO OILIATHI TPY/Jd, B TOM YHCIIE
HanGaBOK, J0TIIAT U NPeMHPOBaHHs pabOTHHKA OHONMOTEKH 3a JONOJHHTENBHYIO paboTy, He
BXOJIAIYIO B KPYI' OCHOBHBIX 00si3aHHOCTEH pabOTHHUKOB OMOIMOTEKH; O KOMIIEHCAIHOHHBIM
MEPOIPHSATHAM, CBA3AHHLIM C BPEAHBIMH YCIIOBUAMHU Tpya (OHONIHOTEYHAs [bUIb, IIPEBBILIEHHE
HOpMaTHBa pabOTHI HA KOMIIBLIOTEPE H T. 11.);

- y4acTBOBaTh B yrpasieHuu OY B nopske, onpeaeneHHoM Yerasom OV

- UMETh €XETONHBIH OTIYCK H JIOMOJHHTEIBHBIH OIIAaYHBAEMBIH OTHYCK B COOTBETCTBHMH C
KomiexktusubvM 1oroBopom Meskiy paGoTHikaMu u gupextopom OV



- OBITh NPEICTABICHHBIMHM K Pa3MYHBIM (JOPMaM MOOLIPEHHMs, HArpajaaM M 3HAKAM OT/IHYHS,
NpeyCMOTPEHHBIM Ul pabOTHHKOB 00pa30BaHUs U KYJIbTYPbI;

- Y4acTBOBATb B COOTBETCTBHH C 3aKOHOJaTeIbCTBOM P® B pabore OMOGIHMOTEYHBIX accoLMaLIMii
HJIH COIO30B.

6.2. PaboTHuK OUOIHOTEKH 00A3aHBI:

- obecneynTh MONB30BATENAM BO3MOKHOCTH paboOThl ¢ HHPOPMALHOHHBEIMH pPecypcam
OubnuoTexu;

- HH(OPMHUPOBATE MOJIb30BaTENEl 0 BUIAX NPEIOCTABIAEMbIX GHOIHOTEKOM yCIyT;

- 00eCneYuTh HaYUHYIO OpraHU3aluIo (POHI0B U KATAIOTOB;

- GopmupoBaTh (GOHIBI B COOTBETCTBHM C YTBEPIICHHBIMH GenepanbHBIME TIEpPEUYHAMHU
yueOHbIX n3fanui, Tpebosanusim OI'OC, obpaszosarenbHbIME nporpamMmamu OV, HHTEpECaMH,
MOTPeOHOCTAMH M 3aIIPOCAMHU BCEX KAaTEropHil Mob3oBaTelei;

- COBEpPLICHCTBOBATEL HH(pOpMaMOHHO-OubmHorpaduueckoe U GubIHOTEUHOE OGC/TYKHBAHHE
[I0JIb30BaTEIEI;

- 00ecrneYHBaTh COXPAHHOCTh HCHONB30BAHHSA HOCHTENEH MH(OPMALHMH, HX CHCTEMATH3AIHIO,
pasMelIeHue U XpaHeHHE;

- obecrievnBaTh pexuM pabOTHI B COOTBETCTBHH ¢ IOTPeGHOCTSIMHM MOJNB30BaTENeH 1 paboToit
LY

- OTHUHTBIBATLCS B yCTaHOBJICHHOM MOpsi/ike nepet aupekropoM OV He pesxe 1 pasa B rog;

- MOBBIINATH KBATH(GHKALIHIO,

7. IlpaBa u 06s13aHHOCTH NOJIbL30BaTeIeli GHOIHOTEKH

7.1. llonb3oBaTen GHOTHOTEK UMEFOT IPABO;

- TOJy4aTh TONHYIO HH(OpManuio o cocraBe OHOIMOTEYHOro (GoHAA, HHMOPMALHOHHBIX
pecypcax v npeaocTablisieMblX OUOIHOTEKOM yeyrax;

- [I0JIB30BATHCH ClpaBo4HO-OubIHOrpaduyeckum anmnapaToM OHOIHOTEKH;

- IOIy4aTh KOHCYJIbTAllHOHHYIO TIOMOIIE B IIOUCKE H BBIOOpE HCTOYHHKOB HH(OpPMAaLIHH;

- I0/Ty4aTh BO BPEMEHHOE I10JIb30BaHHE HA aDOHEMEHTE M B YHTAJILHOM 3aJie eYaTHbIE H31aHHs,
ay/TMOBH3YyaJIbHbIC IOKYMEHTBI H JIPYTHE HCTOYHHKH HHPOPMALIHH;

- IPOJICBATh CPOK MOJIb30BAHHS JJOKYMEHTAMM;

- [0JTy4aTh TeMaTHyeckue, Gakrorpapuueckue, yTounsiomue u Gubanorpaduyeckue crpaBky
Ha ocHOBE (poH1a OMOIHOTEKH;

- [OJNy4aTh KOHCYJIPTALHOHHYIO MOMOIIL B paboTe ¢ HHpOpMaLHed Ha HeTpaJHUHOHHBIX
HOCHTCIIAX TIPH  I0JIb30BAHHH  DJIEKTPOHHBIM M HHBIM  00OpYIOBaHHEM IIPH YCJIOBHH
KOMITBIOTEPH3ALIHH;

- YUaCTBOBaTh B MEPOINPHSITHSIX, TPOBOIUMBIX OHOITHOTEKOIH;

- TOJIL30BATECS TUIATHBIMH  YCIIyIaMH, MPEJOCTaBIsdeMbIMU OHOIHOTEKOM (NpH HATHYHH
IUIATHBIX YCIIYT);

- obpaarses Ut paspenieHns KOHQIMKTHOH cutyanuu K gupextopy OY.

7.2. ITonb3oBatenn GubGIMOTEKH 06SA3aHBbI:

- co0mo1aTh NpaBHIA 110J1530BaHUA GHOIHOTEKOI;

- OepeKHO OTHOCHTBCS K MPOHM3BEICHHUSM I1€4aTH (HE BBIPHIBATE, 3arHOATh CTPAHMIL, HE JeIaTh B
KHUTax TOJYEPKHBAHHH, [OMETOK), HHBIM JOKYMEHTAM HA pa3JIMYHBIX HOCHTEISX,
000pyI0BaHHIO, HHBEHTAPIO;

- HOMICPXKHBATE IMOPANOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYNE OHOIHOTEKH,
PAacCIIONIOKEHUS KAPTOTEK B KATAJIOrax M KapToTeKax;

- II0JIP30BATHCA EHHBIMH M CIIPABOYHBIMH JIOKYMEHTAMH TOJIBKO B [IOMEIIEHUH OUOIHOTEKH,



- yOemuThCA TPH TOJYYEHHH IOKYMEHTOB B OTCYTCTBHH Ie(eKToB, a NpH oOHapyKeHHH
npoundopMuporars 06 3ToM paboTHHKa OuOIMOTEKH. OTBETCTBEHHOCTH 32 oOHapy>KEHHbIE
ne(eKThl B ¢IaBaeMbIX JIOKYMEHTaX HECET IOC/ICHUN MOJIb30BATENb;

- BO3BpAINATh JJOKYMEHTHI B OMOIMOTEKY B YCTAHOBICHHBIC CPOKH;

- 3aMeHSTh JOKYMEHTHI OMOIHOTEKH B CJIydae MX yTPaThl HIIM IOPYH MM PaBHOLCHHBIMH JIHO0
KOMITEHCHPOBATH yIIep6 B pa3mMepe, yCTAHOBICHHOM [PABHJIaMH T10J1530BAHMsA OHONHOTEKOH;

- TIOJHOCTBIO PACCUMTATHCS ¢ GUOIMOTEKOM 10 HCTEUCHHH CPOKa 00yUeHH s HilH paboThI B Uy

8. Ilopsaok nob3oBaHus OHOIHOTEKOM

- 3anuch obyvaiomuxes OY B OHOMMOTEKY MPOM3BOAMTCS 110 CTHCOYHOMY COCTaBy Kijacca B
WHMBUIYAJIbHOM [OpSAAKE, I€Jaroruyeckux W HHBIX paboruukoB OV, poaurenei
o0yuaronmxces - o Nacnopry;

- IepeperueTpalks M0Ib30BaTeNei OMOIHOTEKH IPOU3BOAUTCA €KETOAHO;

- JIOKYMEHTOM, TOJITBEPK/IAKOIIMM TIPABO T0JIb30BaHMA OUOIHOTEKOMH, SBIACTCH YATATETBCKUH
opmyip;

- upTaTenbekuit (popMyIAp (GHKCHpYET ATy BbLAAYH INOJB30BATENIO JIOKYMCHTOB H3 (oHIa
OuOJIMOTEKH ¥ UX BO3BpAIIEHHs B OUOIHOTEKY.

9. [Mopsinok MoIb30BAHUA A00HEMEHTOM

- MaKCHMaJIbHbIe CPOKH IONb30BAHMS JOKyMEHTaMH, ydeOHMKaMH, y4eOHBIMH [OCOOMAMH -
y4eOHBIH rof;

- Hay4YHO-TIONYJISIPHAs, [103HaBaTe/IbHAas, Xy/10KEeCTBEHHAA IMTEpaTypa - 10 nHeit;

- ePHOMUECKHE U3/IaHHsl, H3IaHHsl OBBIIEHHOTO CIIPOCa - 5 JAHEH;

- TOJIB30BATEIM MOTYT MPOIHTh CPOK MOJb30BaHUA JOKYMEHTaMH, €CJIH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYIUX MOJIb30BaTEIEH.

10. Iopsaaok MoJIL30BAHHSA YHTAJbHBIM 32J10M

- IOKYMEHTBI, [peIHa3HaYeHHbIE I pabOThl B YMTAIBHOM 3aJi€, Ha JIOM HE BBUIAIOTCS;

- SHIMKIIONE/MH, CIPABOYHUKH, PEIKHE, LIEHHbIC U MMEIOLIHECs B CAMHCTBEHHOM JK3EMILIApE
JIOKYMEHTHI BBIIAIOTCS TOJIBKO JUIs pabOoThl B YHTAIBHOM 3all€.

11. MopsiaoK paGboThl ¢ KOMILIOTEPAMH, PACIIOI0KEHHBIMH B OnbAHOTEKE

- paspernaercsa paboTa 3a OJJHHM KOMIIBIOTEPOM He DoJiee JIBYX 4EIOBEK OXHOBPEMEHHO;

- MOTB30BaTENb MMEET IPaBo paboTaTh ¢ HETPAIMIMOHHBIM HOCHTENEM MH(OPMAIMM MocIe
IPEJIBAPHTEIHLHOTO TECTHPOBAHHS ero pabOTHUKOM OMOIMOTEKH;

- 110 BceM BONPOCAM TOMCKa HH(OpMaluu B MIHTepHeTe TMOoIb30BaTeNb JOJDKeH 00pamarhes K
paGoTHHKY GHONHOTEKHM; 3anpemaercs obpamenue K pecypeam MHrepHeTa, npeoararomim
oIiaTy;

- paboTa ¢ KOMIIBIOTEPAMH MPOU3BOJAUTCA COTIACHO YTBEPIKICHHBIM CAHUTAPHO-THIHEHHYCCKAM
TpeOOBaHHUSIM.

[Ipunsro cosetom poauteneit 20.03.2014 r. [Tporokon Ne2
[Tpunsito 06umm cobpanuem 20.03.2014 r. [Tporokosn Nel



